
 
 

Documenting Your Income 
 
To apply for UNM Care or Out-of-County Care, you have to give us 
documents to prove your employment and income. One way to do this is to 
give us paycheck stubs. Here are two other ways to document your income 
if you can’t provide pay stubs. 

�” You can ask your employer to provide a written statement (an 
employment verification letter) confirming your employment and 
income (page 2).  

�” You can declare your income using the attached Income Form (page 3). 

 
For an employment verification letter you can give these instructions below 
to your employer. 

 
v  

Dear Letter Writer,
 

 



 
 
 

 
 

 

Sample Employment Verification Letter 
 

Date:  ________________________  

 
 
 
 
Please accept this letter as verification of  __________________________________’s current  
             employee name   
 
employment with _______________________________________________.  
            company name 
 
__________________________________ has worked with us since  ______________________. 

employee name                month/year 
 
 
They are paid in the amount of $________________ per (circle one) day, week, two weeks, 
month.  
 



 
 
 

 
 

Income Form (6-Month Average Income) 
Table 1. Cash Earned 

Money earned Example Month 1 Month 2 Month 3 Month 4 Month 5 Month 6 

Week 1   200.00  


